[ NCS-Based Korea Invention Promotion Association

Job Description :

English Editor ]
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Job
Perfor
mance

details

O Implementation of International Intellectual Property Education contents and the editing
of related materials

O Operation of ROK-WIPO(World Intellectual Property Office)

O International cooperation related projects

O Editing English e-learning contents and documents related to International projects

Proce

dure

O Resume Screening — Interview — Announcement

Capab
ility

O Ability to edit reports and documents in English
O Ability to write and edit seminar speeches, Invitations and presentation documents
O Ability to support international conference

O Ability to work in English related to overseas education and promotional contents

Requir
ed
Knowl

edge

O Knowledge of IP(Intellectual Property)
O Advanced English proficiency for official documentation and publication of reports
O Knowledge of social responsibility, characteristics and organizational culture of public institutions

O Computer skills(Hancom Office, Excel, etc.)

Requir
ed
skills

O Professional English reading and writing skills for international seminars, brochures and etc.
O Problem-solving skills, Teamwork skills, Communication skills

O Capability to use software programs

Attitu
de

O Attitude to understand clearly the nature of assigned duty
O Efforts to do transparent and fair tasks and to comply with laws and regulations
O Cooperative mind for collaborative missions

O Enthusiastic attitude to achieve the objectives of the management

Basic
Ability

O Communication Skills, Problem-solving skills, Resource management skills, Self-development

skills, Interpersonal skills, Technological skills, Business Ethics

Refere
nce

O www.ncs.go.kr




